Fundraising Policy 08-09

FUNDRAISING POLICY
For 

Saint Bernard School Organizations
(Effective 11/20/2008)
ALL GIFT SOLICITATION IS COORDINATED BY THE ADVANCEMENT OFFICE.  No group is allowed to ask for charitable solicitations or financial support for their organization without prior approval. Please complete “SBS FUNDRAISING Information Form” in order to coordinate all efforts and interests through the Advancement Office. 
This is a mandate that eliminates any sport, club or department with affluent constituents getting all their equipment, products, and supplies before others. In addition, this will provide an “even” playing field for all groups within the organization and allow for stronger financial support for the future of Saint Bernard School.
	The fundraising policy at Saint Bernard School is designed to achieve the following:

· Clubs, classes and organizations will scrutinize their fundraising activities in such a manner that will optimize its purpose and timing to fit into the overall fundraising activities of the school and the fundraising calendar for the school. 

· The Advancement Office at Saint Bernard School will streamline its fundraising activities and concentrate on the Saints’ Golf Open and the Annual Appeal as its major fundraising activities. 

· We will try to reduce the multiple solicitations of donors. 

All fundraising activities must be approved by the Advancement Committee, headed by the Director of Advancement. All final decisions must be approved by the Headmaster of Saint Bernard School.  You must also fill out a Fundraising Information Form and return to the Advancement Office.
 

The following are guidelines for fundraising activities:

 

Club/Classes/Academic Group Fundraisers
Small fundraisers (for example, donut sales and bake sales) should emphasize student to student solicitation; Clubs will be limited in fundraising per year; The fundraiser must be tied to a specific goal; The Club/Classes/Academic group must make a request to the Advancement Committee, outlining the fundraising activity, its purpose, timing, and estimated profit; Any request for sponsor/program, ad sales, and solicitation must be coordinated with the Advancement Committee; The Club/Classes/Academic group must complete the Fundraising Profit and Loss Worksheet and submit it to the Business Office.

 

Athletic Fundraisers
Small fundraisers (for example, concession stand sales and bake sales) should emphasize student to student solicitation; Each team will be limited in fundraising per year; Each team must make a request to the Advancement Committee, outlying the fundraising activity, its purpose, timing, and estimated profit; Any request for sponsor/program, ad sales, and solicitations must be coordinated with the Advancement Committee; The Club/Classes/Academic group must complete the Fundraising Profit and Loss Worksheet and submit it to the Business Office.

 
Accounting Policies
All revenue collected must be deposited in the Business Office;

All bills will be paid by the Business Office; The final disbursement of funds by the club/academic group/athletic team for the specific purpose of the fundraising activity will not be done until the Fundraising Profit and Loss schedule is completed and approved by the Business Manager.

 

Tuition Assistance Fund Contribution
The Tuition Assistance Fund is vital to the future of Saint Bernard School. A strong Tuition Assistance Fund signals a solid financial position. The fund represents the assets invested by Saint Bernard School to support its mission in perpetuity. Taking this into consideration, all school fundraisers will donate 10% of its profit to the Saint Bernard School Tuition Assistance Fund. The profit will be determined by the Business Manager after the organization files the appropriate accounting of the fundraising activities profit. The Business Manager will transfer the funds after reviewing the profit with the Fundraising Activities Chairperson.  

 
Effective Date:  November 20, 2008


 

